Thi tuc 48: Chinh sira néi dung vin bang, chirng chi (TT02 cia Quyét
dinh 4932/0D-BGDPT)

1. Trinh tw thuc hién

a) Nguoi dé nghi chinh sira ndi dung van bang, ching chi ndp truc tiép
hodc guri qua duong b}ru diéq 01 (mot) bd hod so theo quy dinh tai khoan 1 Diéu
nay cho co quan c6 tham quyén chinh stra ngi dung van bang, chung chi;

b) Trong thoi han 04 ngay lam viéc ké tir ngdy nhan du hd so hop 1¢, co
quan c6 tham quyén chinh stra ndi dung van bang, chung chi xem xét quyét dinh
vi€c chinh stra; néu khong chinh stra thi phai tra 161 bang van ban va néu ro ly do;

¢) Viéc chinh stra ndi dung vin bang, chimg chi dugc thuc hién bang quyét
dinh chinh stra; khong chinh stra tryc ti€p trong van bang, chiing chi. Quyét dinh
chinh stra phai dugc luu trong ho so cap van bang, chung chi.

d) Can cit quyét dinh chinh stra, co quan c6 thAm quyén cap vin bang,

chung chi ghi day dii théng tin vé vin bang, chimg chi, cdc noi dung dwoc chinh
sira ciia vin bang, chirng chi vao phu luc s6 goc cdp van bang, chiing chi.

2. Cach thirc thuc hién: Giri ho so qua dich vy cong truc tuyenrmu:c do 3,4
tai dia chi https://dichvucong.hanoi.gov.vn/; qua buu dién; hoac truc ti€p.

3. Thanh phan, sé lwgng hd so

a) Thanh phan hd so bao gdbm:

- Pon d& nghi chinh stra néi dung van bang, chimg chi;
- Van bang, chimg chi dé nghi chinh stra;

- Trich luc hoac quyét dinh thay ddi hodc cai chinh ho tich, xac dinh lai
dan toc, xac dinh lai gi61 tinh do1 vo1 truong hop chinh stra van bang, ching chi
do thay do6i hoac cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;

- Giay khai sinh doi vé6i truong hop chinh sira van bang, chimg chi do bo
sung hd tich, diéu chinh hg tich, dang ky lai viéc sinh, dang ky khai sinh qué han;

- Gidy chiimg minh nhan dan hodc cdn cude cong dan hodc ho chiéu hodc
gidy to ty than hop phéap khac c6 anh cua nguoi dugc cap van bang, ching
chi. Théng tin ghi trén cdc gidy to nay phdi phit hop voi dé nghi chinh sira néi
dung vin bang, chimg chi. Cdc tai liéu trong hé so dé nghi chinh sita néi dung
van bang, chitng chi quy dinh tai cdc diém b, ¢, d, d néu trén la bdn sao tir 6 goc
hodc ban sao dwoc ching thuc tir ban chinh

- Trudng hop tai liéu trong hd so dé nghi chinh sira ndi dung van bang,
chung chi quy dinh tai cic diém b, ¢, d, d néu trén 1a ban sao khong co ching
thue thi nguoi dé nghi chinh stra van bang, chtng chi phai xut trinh ban chinh dé
ngudi tiép nhan ho so dbi chiéu; nguoi tlep nhdn hé so phai ky xac nhan, ghi o

ho tén vao ban sao va chiu trach nhiém vé tinh chinh xac ctia ban sao so vdi ban
chinh.


https://dichvucong.hanoi.gov.vn/

b) S6 lugng hd so: 01 bod
4. Thoi han giai quyét: 04 ngay l1am viéc.
5. Péi twong thuc hién: Ca nhan

6. Co quan thyuc hign thi tuc hanh chinh: thu truéng co quan da cap vin
bang, chang chi va dang quan ly s6 goc cap van bang, chirng chi.

Truong hop co quan c6 tham quyen cap vin bang, chimg chi da sap nhap,
chia, tach, giai thé thi nguoi c6 thAm quyén quyet dinh chinh stra n6i dung van bang,
chimg chi 13 tha trudng co quan dang quan 1y s6 gbe cip vin bang, ching chi.

7. Két qua thuc hién: Quyét dinh chinh sira ndi dung vian bang, chiing chi

8. Phi, 1€ phi: Khéng

9. Miu don, miu to khai:

10. Y&u cu, diéu kién thuc hién thia tuc hanh chinh:
Nguoti dugce cip van bang, chung chi c6 quyén yéu cdu chinh stra ndi dung ghi
trén van bang, chung chi trong cac truong hop sau:

a) Puogc co quan co tham quyén quyét dinh thay ddi hodc cai chinh ho tich;

b) Pugc xac dinh lai dan toc, xac dinh lai gioi tinh;

¢) Puoc bd sung ho tich, diéu chinh ho tich;

d) Buogc dang ky khai sinh qué han, dang ky lai viéc sinh.

11. Cin cw phap ly caa TTHC

- Thong tu sb 21/2019/TT-BGDDT ngay 29/11/2019 cua B¢ truong B
Giao duc va bao tao ban hanh Quy che quan ly bang tot nghiép trung hoc co s6,
bang tot nghiép trung hoc pho thong, bang tot nghiép trung trung cap su pham,
bang tét nghiép cao dang st pham, vin bang gio duc dai hoc va chuing chi cua
hé théng gido duc qudc dan:

- Quyét dinh sb 4932/QD-BGDDT ngay 25/12/2019 cua Bo truong Bo
Giao duc va bao tao;

- Quyer dinh s6 1057/0P-UBND ngay 13/3/2020 cua Chu tich UBND
thanh pho Ha Ngi.



https://moet.gov.vn/van-ban/vanban/Pages/chi-tiet-van-ban.aspx?ItemID=1328

